28/02/05

Dear Parents,

I would like to make some clarifications as to Middle School student agenda policies.  In an attempt to teach your child the importance of self-organization and time management, we have issued agendas to all Middle School students this year.  As a result, students are achieving varying degrees of success with this personal responsibility.

I have met with teachers and collectively we have come to the conclusion that there needs to be some clarification of roles for students, parents, teachers and administration.

Teachers:

1. Provide the daily agenda, including homework assignments (if any), and any other relevant information to students.  This information will be on the board at the beginning of class and students will be provided with enough time in class to copy this information into their agendas and ask questions for clarification if necessary.

Student:

1. Have the agenda in their possession at all times.

2. Responsible for recording the daily agenda for each class, homework assignments (if any), updates and other relevant information in their agenda.

3. Present their completed agenda to you when they arrive home after school (all 4 boxes should have some information written in them).

4. Ask for your signature to signify to teachers that you have seen the agenda and are aware of what took place in each of their classes that day.

5. If necessary, face consequences at home for not having the agenda, or having incomplete boxes in the agenda.

6. If necessary, face consequences at school as a result of losing participation points. 

Parents:

1. Ask to see your child’s agenda at the end of the day.  

2. Assign consequences if your child does not have the agenda or if it is incomplete.

3. Encourage and motivate your child with the understanding that organization is an important life skill they must acquire.

4. Sign the agenda and use the agenda as a tool for communicating with teachers.

Homeroom Teachers:

1. On Monday, Wednesday and Thursday, homeroom teachers will check student agendas during homeroom.

2. Homeroom teachers will deduct participation points for students that do not have an agenda, or if agendas are incomplete.

3. They will not reward students with participation points for having completed agendas – this is a basic expectation for all students in the Middle School.

Middle School Administration:

1. Support the teachers in their efforts to motivate and encourage students.

2. Support the students if they are facing difficulties with this responsibility.

This information will be posted on the school website at: www.interamericano.edu.gt . Please sign and have your child return the bottom part of this letter to Kelly in the Middle School office as soon as possible.

Best regards,

Andrew Ball

Middle School Principal

Colegio Interamericano

With regard to the use of student agendas, I have read this letter and understand both my responsibility as a parent and my child’s responsibility as a student.

Student name: ______________________   Parent Signature: _________________________

